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1. OQo1nie moJIoReH s

1.1. Hactosmee llomoskeHue pazpaboTaHo B IEJISX 3aIlHTHI IEPCOHATLHBIX JaHHBIX paboTHHKOB OO0
«MHHUMOD» 0T HECAHKIIHOHHUPOBAHHOTO JIOCTYIIA.
1.2. Hacrosamee Ilonoxkenue pazpaloTaHO B COOTBETCTBHH ¢ TpeGoBaHHsIMH TpyHoBBIM KOJEKCOM
Poccuiickoit @epepanuu (Hanee TK P®), OepepanbHoro zakona ot 27.07.2006 N 152-03 "O
MEePCOHANBHBIX JIAHHBIX" W olipejieligeT ocobeHHOCTH 00paboTKH NIepcOHANILHBIX JIAHHBIX paboTHHKA.
1.3. Cbop, xpaHcHHS, UCTIOIL30BAHHS H PACIPOCTPAHCHHE HHGPOPMAITHH O YACTHOH JKM3HH JHIa O3
MUCBMEHHOTO €To corjacusa He AomyckaroTcs. llepcoHanbHble AaHHBIE OTHOCATCS K KaTeTOPHH
KoHbUIeHITHATLHOH uHbopMaliu. PexxuM koHDHUISHITHAILHOCTH MEPCOHATILHBIX JIAHHBIX CHAMARTCS
B clIyuasix 00e3TMIHBAHMS HITH 110 HCTEUSHHH 73-JI6THETrO CpoKa XpaHSHHS, eC/Id HHOE He OTIpe/IeNIeHO
3aKOHOM.
1.4. JlomxkHOCTHBIE JUIla, B OOM3aHHOCTh KOTOPBIX BXOJHMT Be/€HHE TNEPCOHABHBIX JIAHHBIX
COTPYIHHKOB, 00si3aHbI 00SCIeTHTh KaXKIOMY BO3MOKHOCTH O3HAKOMIICHHS € JOKYMEHTAMH H
MaTepHallaMHK, HeINoCPE/ICTEEHHO 3aTparHBalONMMH  ero TpaBa W cBoOOJpI, €ClH HMHOe He
MpeAYCMOTPEHO 3aKOHOM.
1.5. TlepconasibHBIE JaHHBIC HE MOTYT OBITH UCTIOJIL30BAHBI B TIEJISIX:

¢ NPUYMHCHHS HMYIISCTREHHOTO H MOPAJBLHOTO Bpeda ITpajkaaHaM;

e 3aTPY/JHEHUS peaTH3allMK npas u ceobo)1 rpakiad Poccuiickoi Menepaliuu.
1.6. Orpanuuenue npas rpaxjaan Poccuiickoit Menepaniii Ha OCHOBE HCTIOJIL30BaHUSA HHDOPMAIIHH
00 WX COIHMAIBHOM TIPOMCXOXKJICHHH, O PAacOBOH, HAIIMOHAJLHOM, SBBLIKOBOW, DEIMIHOZHOW H
NApTHHHOW TIPUHAJUISKHOCTH  3allpellleH0 H  KapaeTcs B COOTBETCTBHHM C  JIGHCTBYIONIAM
3aK0HOAATEIBCTBOM.
1.7. IOpunrueckue W QUIMYSCKHE JIHIA, B COOTBETCTBHH CO CBOMMH ITOJTHOMOYHSIMH BIIAJCIONTHE
HHpopManueH o TpakIaHax, IOJydYalomde W HCTIOJBE3YIOMHE &€, HECYT OTBETCTBCHHOCTH B
COOTBETCTBHH ¢ 3aKOHOAaTebcTBOM Poccubickoit @Dejiepallid 3a HapylIeHHe peKHMa 3allUThI,
00paboTKH U TOPsi/IKa UCTIONIb30 BAHUA 3TOH HHPOPMAIIHH.
1.8. HenpaBomepHOCTH JIeATEIILHOCTH OPTaHOB TOCY/IAPCTBEHHOHN BJIACTH W opraHuzaimi no cGopy
MEPCOHANBHBIX JIAHHBIX MOJKET ObITH YCTAHOBJIEHA B CY/IeOHOM mopsjike 1o TpebGoBaHHIO CyOBEKTOB,
COTJIACHO 2aKOoHOJaTeALCTBY Poccmiickoilt @enepaliuy.
1.9. Hactosimee omoxxenne yraepixaactes 1'enepansubiM aupektopom OO0 « MMM ®» u spiagercs
00s3aTeIbHBIM [T UCTIONTHSHHS BCEMH COTPYAHHKAMHU, B T.4. COTPYIHUKAMH, UMCIOMUMH JOCTYI K
MePCOHANBHBIM MaHHBIM padoTHHKOB OO0 « MU M®D».

2. IlepeyeHb TOKYMEHTOB H CBe/ICHHI, COIEPKAIIMX IE€PCOHAILHbIE JaHHbIE PAOOTHHKA

2.1. B cootsercteun ¢ TK PO, nokanbHeIMH HOpMaTHBHBIMH aktaMu OO0 «MHHM®», nuio,
nocrynaroniee Ha padoTy, NpebiBisgeT paboToNATENO CISAYIONHE JIOKYMEHTHI, COJepsKallie ero
MEPCOHAIBHBIE JIAHHBIE!

e TIACMIOPT WM HHOM JOKYMEHT, VIOCTOBSPSIOMHEH JHUYHOCTL, COMCPIKANIUH CBEICHHSA O
MACIIOPTHRIX JAHHBIX pabOTHHKA, CBEJACHUS O MECTe pPETHCTpallHM (MecTe JKHTC/IBCTBA),
CBEJISHHA O ceMeliHOM NOJIOKeHHH,

® TPVJIOBYK KHUKKY, COJIEPKANYIO JJAHHBIE O TPY/I0BOH JeATeIbHOCTH pabo THHKA,

® CTPAaxOBO€ CBHWJICTENILCTBO TOCY/IAPCTBEHHOTO TICHCHOHHOTO CTPaxXOBaHHs, cCoJlepKaliee
CBEJICHHUS O HOMEPE U CePUH CTPAXOBOTO CBU/IETEIILCTRA,

® CBW/CTEJILCTBO O MOCTAHOBKE HA YUYeT B HAJOTOBOM OpraHe, cojiepskaiiee cpefieHUs o0
HISHTH(PHKAITIMOHHOM HOMEpe HAJIOTOIIIATETBIHKA,

® JIOKYMEHTHI BOHHCKOTO ydeTa, CojlepiKaniie CBe/IeHHS 0 BOMHCKOM y4eTe BOeHHOOOM3aHHbIX U
JIUII, TIOISKAIITHAX TIPH3BIBY HA BOCHHYIO CITYKOY;

e JOKYMSHT 00 00pazoBaHHUH, O KBATH(PUKAIIHH WIH O HAJHYHH CIHCITHAILHLIX 3HAHHH HIIH
CTICIHAJILHOH TTOATOTORBKH, COJACPIKAIITHE CBeAeHHA 00 00pa3zoBaHuH, TPOQSCCHH.
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2.2.B nepevucHb JOKYMEHTOB H CBGHGHHﬁ, CoICpRaAllUX MEPpCOHAIIBHBIC JaHHBIC, BKIIFOYAKITCH:

TPYAOBOH JOTOBOD;

CBEJICHHS O COCTOSIHHH 3/I0POBBSL;

cBejieHusi 00 HMYIIECTBE,

AHKSTHBLIC M MACTIOPTHBIC TAHHBIC,

cBejieHust 0 3apaboOTHOM TU1aTe;

ceMeifHOe, COIHATILHOE, HMYITIECTBEHHOE TI0JI0KEHHE,
00pazoBaHHe;

Opvras HHpopMaITHs.

3. IlonsaTie ¥ cocTaB nmepcoHaJIbHbIX JAHHLIX

[lepconanbHble gaHHBIE paboTHHKAa - HHopMaiusa, HeoOxoaumasi paloTOJATEII0 B CBS3H ©
TPY/IOBLIMH OTHOIIEHHSIMH U Kacaromasicsi KOHKPETHOTO paboTHHKA.
3.1. CocTaB nepcoHATLHBIX JaHHBIX pabOTHHKA!

aHKeTHbIE H OHOTpadHUeCKHe TaHHbIE;

o0pazoBaHue;

CBEJICHHS O TPY/IOBOM H 00IIeM CTaKe;

CBEJICHHS O COCTABE CEMbH;

MACTIOPTHBIC JAHHBIC,

CBEJICHHS O BOMHCKOM Y4eTe;

cBejieHHs 0 3apaboTHOM IJ1aTe COTPY/THHKA,

CBEJICHHUS O COIHATIBHBIX JIbIOTaX,

CHEIHATBHOCTH;,

3aHHMaeMasi JIOJDKHOCTD;

HAJTHYIHE CY/TAMOCTEH,

aJIpec MeCTa JKHTENILCTRBA, HOMED JIOMAIHEro TelieoHa,

MeCTO paboThI HIH YieObl WICHOB CEMBH H POJACTBEHHHKOB,
COJIepsKaHHe TPY/IOBOTO JIOTOBOPA;

COCTaB JCKIAPHPYEMbIX CBESHUH 0 HAJIMYHHA MATEPUAIILHBIX [IEHHOCTEH;
COJIepsKaHKe JeKIAPAIlHH, 110/JABAEMOH B HAJIOTOBYH) HHCIIEKITHEO;
IO UTHHHHKH H KOTIHH MPHKAZ0B M0 JTHIHOMY COCTaBY,

JIMYHBIE JeJla U TPY/IOBbIe KHHIKKH COTPY/IHHKORB;

Oena, CoJepXKalide MaTepUaNbl 10 TIOBBIMICHHIO KBAMM(HKAIIMH H  MEPSIOITOTOBKES
COTPYIHHKOB, HX aTTeCTAIIHH, CIVKCOHBIM PacCieJOBaHHAM,
KOIIHH OTYETOB, HATIPABJISIEMbIE B OPTaHbl CTATHCTHKH.

3.2 Z[aHHbIe AOKYMCHTBI ABJIAKOTCAH KOH(I)HI[GHL[HEUIBHLIMH, XOTA, YUHTBIBAAd HX MacCOBOCTh H €THHOC
MCECTO 06pa6OTKH H XpaHCHHA, COOTBGTCTByI-OH_[HI\:I FpH(l) OI'paAaHHYCHHA HA HUX HE CTABHTCH.

4. TpeboBaHus Mo 06padoTKe NMEPCOHATIHHBIX JAHHBIX PAGOTHHKOB

4.1. B memsax oOecniedeHHs Tpae W CBOOOJ] dYelloBeKa W TpakJaHWHA paboTojaTellb W ero
MpeJICTaBUTeN | TIpH 00paboTke TepCOHALHBIX JJAHHBIX paboTHHUKA 0043aHbI COOMIOIAThL CIIeTYIONTHE
obmue TpeboBaHus:

00paboTka MepCOHANIBHBIX JAHHBIX palOTHHKA MOMKET OCYHIECTBIATHCH HCKIIIOUMUTENBHO B
Hessix  obecneueHuss CcoOJIO/IGHUS! 3aKOHOB W HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
coJleHicTBUS paboTHHKAM B TpYJOYCTpoHcTBe, OOYUYEeHHH W UPOJBHMKEHHHM 10 clyxoOe,
obecnieueHusT JAUUHOH Oe30mMacHOCTH pabOTHHMKOB, KOHTPOJST KOJIMYSCTBA M KauecTBa
BBITIOJTHsIEMOH paOoTEI U 00SCTICUSHHSI COXPAHHOCTH UMYIISCTBRA;
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e IpU onpeaesicHUH o0beMa M cojiep:kaHuss  oOpadaThIBAGMbIX [E€PCOHAIBHBIX JIAHHBIX
pabGoTHHKa paboTonaTeib J0KeH pykopojcTeoBathes Koncturynueit PO, TK PO w unbivu
(enepaabHLIMA 3aKOHAMM,

BCe MepcoHalbHbIe JaHHbIe pabOTHHKA ClIeayeT MoIydaTh Y Hero caMoro.
4.2. Ecim niepcoHasibHble JIaHHBIE pabOTHHUKA BO3MOKHO IOJIYUHTh TOJIBKO Y TPeTheH CTOPOHBI, TO
paGoTHHK JIoJ3KeH ObITh YBEOMIIEH 00 3TOM 3apaHee M OT HEro JIOJKHO ObITh IOJIYUEHO ITHChbMEHHOE
corjlacie. PabGotojatens JoJBKeH cooOHUTh PabOTHHUKY O IEJIsIX, NpealoaraeMblX HCTOUYHHKAX H
cnocofax MOJIYUeHUs NEePCOHAJIBHBIX JIAHHBIX, a TAKXKe O XapakTepe IO UIeKalUX HOJIYUYSHHIO
NepCOHANLHLIX JAHHBIX M TOCHeACTBHAX OTKaza padOTHHKA JATh NMHCLMEHHOE COTJIacHe Ha HX
IIOJIy9cHHE.
4.3. PaGorojiatenb He MMeeT IIpapa MoJIy4aTe U oOpabaThiBaTh NEepCOHAIBHEIE JIaHHbIe palOTHHKA O
€ro IOJMTHYECKHX, PeJIMIHO3HBIX W  HHBIX YOeK/JACHHMSIX W YacTHOH Ku3HM. B ciyuasx,
HEIOCPE/CTBEHHO CBA3aHHBIX € BONPOCAMH TPY/JOBBIX OTHONICHHH, B COOTBETCTBHH co cT. 24
Koncturyiiun P® paboTomaTenh BIpaBe IOIydaTh M oOpadaTnipaTh JaHHLIE O YACTHOH JKH3HH
paGOTHHKA TOJLKO ¢ €T0 MUCEMEHHOTO COTIIACHSL
4.4. PaboToaTeNb He MMeeT Ipapa MoJaydaTh U oOpabdaThiBaTh MepcoHAIbHbIe JaHHble PaboTHHKA O
€ro WICHCTBE B OOIMECTBeHHbIX OOBE/MHEHUAX WIH ero Hpo(COor3HOH JIeATeIbHOCTH, 3a
HCKIIIOUEHHEM CITYJaeB, Ipe/lyCMOTPEHHBIX (pe/iepalibHbIM 3aKOHOM.
4.5. Tlpy HIpHHATHH pellieHUH, 3aTparuBarollMX HHTepechl paboTHHKA, paboTo/laTellb He UMEeT lpapa
OCHOBBIBATLCS HA MEPCOHAIBHBIX JJAHHBIX pabOTHHKA, TOJYYSHHBIX HCKIIOYHTENILHO B pesysibTaTe HX
ABTOMATH3HPOBAHHOH 00pabOoTKH HITH YIeKTPOHHOTO MOJIYVICHHS.
4.6. 3ammTa nepcoHaNbLHBIX JAHHBIX paboTHHKA OT HEeNPaBOMEPHOTO MX HCIIONB30BAHUSI MU YIPATHI
nojkHa OblTh oOecrieyeHa paloTojlarteneM 3a CUYET €ro CpejicTB B MOPS/IKe, YCTAHOBJICHHOM
(penepabHBIM 3aKOHOM.
4.7. PaGOTHMKH M HMX HPEJACTABHUTENIH JIOJEKHBI ObITh O3HAKOMJIEHBI 110]I POCHHCH € JOKYMEHTAMH
OPraHU3alMK, YCTAHABIHBAIONIUMH HOPSJI0K 00paboTKH IepCOHANIbHBIX JIAHHBIX pabOTHHKOB, a
TakKe 00 UX [IpaBax H 003aHHOCTAX B DTOH 00IacTH.

5. O6s3aHHOCTH pAdOTHHKA

5.1. PaboTHHK 00s13aH:
5.1.1. IlepemaBath paboToHaTell0 WM €ro  IOPSACTABHTEII  KOMIUIGKE  JOCTOBESpPHBIX,
JIOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JIAHHBIX, COCTAB KOTOPBIX yeTaHosjeH TK PO.
5.1.2. Csoeppemento coobmats paboTogaTemo 06 H3MSHSHHH CBOHX MEPCOHATLHBIX JAHHBIX.
5.1.3. He pazrnamats ceefieHusi o (00):
® AHKEeTHBIX H OHOTpadMueCKUX TaHHBIX;
00pazoBaHHH;
TPYJIOBOM H O0IIEM CTaxKe,
COCTaBE CeMbH,
MACIIOPTHBIX TaHHBIX,
BOMHCKOM YHYETE,
3apaboTHOH IUIaTe COTPYIHHKA,
COIHAJTLHBIX JIbTOTAX,
CIIETIHAIILHOCTH,
3aHUMAaEeMOH JODKHOCTH;
HAJTHYHH CYUMOCTEH;
ajpece MecTa JKUTEJIbCTRA, JIoMalTHeM TejedoHe;
MecTe paboThl WM y4eObl WICHOR CeMbH U POJICTRSHHHUKOB,
XapakTepe B3aHMOOTHOIMIESHUHN B CeMbE;
COACPIKAHHUH TPYIOBOTO JOTOBOPA;
COCTaBe JISKJIAPUPYEMBIX CBE/ICHHH O HATHUHH MaTepHAJIBHBIX TIEHHOCTEH,
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COACPKAHHH JICKJIapalluH, HOI[aBaeMOﬁ B HAJTIOTOBYH) HHCIICKITHRY,

MOJIHHHHEKAX H KOIMHAX IIPHKA30B 10 JIHTHOMY COCTaBV.

JIHYHEBIX JIeJIax U TPYAOBbIX KHHMKKAX COTPY/IHHKOB,

JdeJlax, CoJiepiKallix MaTepHalibl 110 TMOBBINISHHID KBaJIH(l)HKaI_[HH H TNepenoJAroToBKe
COTPYIHHKOB, HX aTTeCTallHH, CHY)KGGHBIM pacciic/IOBaHHAM

® KONHAX OTHSTOB, HAIpABJIACMBIX B OpraHbl CTATHCTHKH.

6. IlpaBa padoTHHKA

6.1. PabOTHHK UMEET TIPaBo:

HOJIYIeHHS OO HH(POPMALIHHE 0 eT0 NMepCOHANBHLIX JAHHBIX U JAHHLIX,

00paboTKe MepCcOHATBHBIX

JOCTYIL K CBOUM ME/IHIIMHCKHM JIAHHBIM € TIOMOIIBE) ME/THIHHCKOTO CIISIHATIUCTA 110 €T0 BhIOOPY;
TpeOoBaTh 00 HCKIIOUCHHUH HJIH MCIIPABICHUH HEBEPHBIX HJIM HEMOJIHLIX MEpCOHANBHBIX JAHHLIX, a
TaKKe JIaHHBIX, 00paboTaHHbIX ¢ HapymeHHeM Tpebopanuii TK PO u Hactosmero [onoxenust,
3asBHTL B MHCBMEHHOH dopMe O ¢BOeM HECOIJIACHM ¢ COOTBETCTBYIOMIMM OOOCHOBAHMEM TAKOTO
HecorNIacHsl B ciaydae OTKaza paboTojaTeNiss MCKIIIOUMTL MM HCIPABHTL MEpCOHANLHbIC JaHHBIE
paboTHHKA;

JIOTIOJTHUTh 3asiBJICHHEM, BBIPQKAKIMHM €ro COOCTBEHHYK) TOUKY 3pSHUS, MEePCOHAIbHBIE JIaHHBIC
OLEHOUYHOTO XapaKkTepa,

TpeboraTh 00 H3BelIeHHH paboToJaTesIeM BCeX JIHIL, KOTOPBIM paHee ObUIH cooOIeHb HEBepHBIS HIIH
HEIOJIHBIE [IepPCOHAIbHBIE JIaHHBIE paboTHHKA, 000 BCeX NPOM3BEJIEHHBIX B HHX HCKIFYEHHSIX,
HCIIPABJICHHSIX HIIH JOTIOHEHHSAX;

cBoOoaHOro OecIIaTHOTO JOCTYIIA K CBOMM MepCOHANBHBIM JAHHBIM, BKJIIOYAS IPaBO Ha MOJyUeHHE
KOIMH J000H  3alMcH, CoJiepsKalled [epcoHallbHBIE JIaHHbIE, 3a HCKIIOYSHHMEM  CIIydaes,
HPEJIYCMOTPEHHBIX (Pe/lepalibHbIM 3aKOHOM;

OLIPe/ISNIATh CBOMX IIpe)ICTABUTENEH JUIs 3allUThl CBOUX II€PCOHAJILHBIX JIAHHBIX.

6.2. PaGOTHHK He JIOJIKEH OTKA3bIBAThC OT CBOMX IIPAB HA COXPAHEHHUE W 3AlIHTY TaHHbI.

7. Coop, 00paboTka M XpaHeHHe TePCOHATIBHLIX JIAHHBIX

7.1. Ilopsaok MoIyueHHS IEPCOHATLHBIX JaHHBIX:

7.1.1. Bee nepcoHanbHble NaHHBIC paboTHHUKA CIAYeT MOJIYyUaTh Y HeTO caMoTo. ECIH mepcoHanbHbIe
JaHHble pabOTHHKA BO3MOKHO TIOJYYHTH TOJIBKO Y TPeThed CTOPOHBI, TO palOTHHUK J0JEKEH OBITH
VBeJOMJICH 00 5TOM 3apaHee, M OT HEIo JO/DKHO OBITh TOMYICHO MHCPMEHHOE COIIacHe.
PaboTogatent JomkeH cooOMUTH pabOTHHUKY O IJIIX, MPENoNIaraéMbIX HCTOUHHKAX M clocodax
MOJIyYeHUsI TIEPCOHAIBHBIX JAHHBIX, a TAKXKe 0 XapakTepe MO/UJICKAIUX MOJIYISHHIO TIePCOHATBHBIX
JIAHHBIX U MOCIE/ICTBUAX 0TKaza paloTHHKA JaTh MHCHMEHHOE COTJIacHe Ha UX TIOJIyUeHHe.

7.1.2. PaBGoTonaTess He HMeeT IpaBa nojy4aTs U 0OpadaThiBaTh NEPCOHATLHBIE JJaHHBbIE pabOTHUKA O
ero TOJHTHUYSCKHX, PEJIUTHO3HBIX M HWHBIX YOEHKJICHHSIX M 4YacTHOM Ku3HM. B ciyudasx,
HEMOCPESACTBEHHO CBS3AHHBIX ¢ BOINPOCAMH TPVAOBLIX OTHOIMEHHH, B COOTBETCTBHH CO cT. 24
Konctutyiun P® paboTojaTtens BIpaBe MOIydaTh W oOpadaThiBaTh JaHHBIE O YACTHOM JKH3HH
pabOTHHKA TOJIBKO € €r0 TUChMEHHOTO COTJIACHSL

7.1.3. PaBGoTonaresb He HMeeT NPAaBo NOJydaTh U 0OpabaThiBaTh NEPCOHANIBHBIE JJaHHBIE pa0OTHUKA O
ero ulieHcTBe B OOIMECTBeHHBIX OOBEHHEHHUIX WIH ero TpoQCor3HOH JISITeNIBHOCTH, 3a
HCKITFOUSHHEM CITYUaeB, TPeIYCMOTPEHHBIX (deiepalibHbIM 3aKOHOM.

7.2. O6paboTka, IIepeaua U XpaHeHHEe MePCOHATBHBIX JAHHBIX pabOTHHKA:

7.2.1. O6paboTka TePCOHATHHBIX JAHHBIX paboOTHHKA - TOJMyUYeHHE, XpaHeHHe, KOMOHHHpOBaHHE,
nepeaayda uid J100oe Ipyroe HCNoJIb30BaHUE IISPCOHANBHBIX JAHHLIX Pa00THHKA.

7.2.2. Kpyr nuil, JOMYIMCHHBIX K padoTe ¢ JHOKYMCHTAMH, CONSPIKAIIUMH IepCcOoHANbHBIC JAHHBIC
pabOTHHKOB, OTIpeISIAeTCS MpHKazoM | eHepansHoTo AupekTopa OO0 «MHUHMO».
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7.2.3. K obpaboTke, mepe/iade ¥ XpaHSHHIO TIePCOHATBHBIX JTAHHBIX pPAOOTHHKA MOTYT HMETh JIOCTYII
COTPY/IHHKH  OyXranTepuH, COTpY/JIHHKH OTJlella  KaJIpoB, COTPYJAHHKH 1o palote ¢
HH(POpMAITHO HHBIMH TEXHOJIOTHSIMH.

7.3. llpu mepegaue MepcOHANBHBIX [MAaHHBIX paOoTHHKAa paboTojaTent Jo/bKeH coOIogaTh
CIIeAYIOMHUE TPeOOBAHHUS:

e He cool0marh epcoHalbHble JaHHbIe pabOTHHKA TpeThel cTopoHe 0e3 MUChMEHHOTO COTIIACHS
paGOTHHKA, 3a HCKIFOUEHHEM CIIYJaeB, KOT/Ia 3TO HeoOXOMMO B TeJISIX TpeayIIPEKIeHH
VIPO3BI KH3HA H 3/I0pOBBI0 paloTHHKA, a TakKe B CIydasx, YCTAaHOBJEHHBIX (enepalibHBIM
3aKOHOM;

e He coo0marbk TepcoHATBHBIE JjaHHbIe paloTHHKA B KOMMEpPUSCKHX TIelsix ©ez ero
MHCBMEHHOTO COTIIACHS,

® [peayIpeJUTH JIHI, NMOJTy4YalomUx MepcoHanbible JaHHbIe paboTHHKA, O TOM, YTO HTH JAaHHBIE
MOTYT OBITH HCITOJIBL2OBAHLI JIHINE B IEJIIX, U1 KOTOPBIX OHH coo0IIeHbl, H TpeOoBaTh OT 3THX
JUTT TIOTBEPKIEHHS TOTO, UTO 3TO MpaBHio cobmoaeHo. Jluia, moydarnHe nepcoHaThHbIE
naHHble paboTHHKA, 00s3aHBl COOIIOMATh PEXKHM CEKPeTHOCTH (KOH(HICHITHAIHHOCTH).
JlaHHO®E MOJIO’KeHHe He paclipocTpaHseTes Ha 0OMEH MepCOHATBHBIME JaHHBIMH paGOTHHKOB B
MOPA/IKE, YCTAHOBICHHOM (he/lepaThHBIMH 3aKOHAMH,

e pazpemark JOCTYI K IepPCOHATILHBIM JAaHHBIM  pabOTHHKOB  TOJBKO  CISIHAJLHO
VIIOTHOMOUYSHHBIM JIUIIAM, IIPH 3TOM YKazaHHBIE JTHIA JODKHBEL HMETh NIPABo MOJIYYATh TOJILKO
Te TIepCOHAJIBHBIC JIaHHBIe pabOTHHKA, KOTOphle HeOOXOMMBI JIUIS BBHITIONIHEHHS KOHKPETHBIX
hyHKIHI;

e e RalpamuBaTL HHGOPMAIMIO O COCTOSIHHHU 370POBLA pabOTHHKA, 3a HCKIIOUCHHEM TexX
CBeICHUH, KOTOpBIC OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJMHEHHS pPaOOTHHKOM
TPYIOBOH (PYHKITHH;

e [iepefaBaTh IepcoHATbHBIE JaHHBIe pabOTHHKA Tpe/cTaBHTeNsM pabOTHHKOB B TOpSJIKe,
yeraHorsieHHOM TK P®, u orpanuuueaTh 3Ty HHPOPMAIHIO TOJIBKO TEMH MepCOHATLHBIMA
JaHHLIMH ~ padOTHUKA,  KOTOpble  HeoOXOJAMMBI A1 BLINOJHEHHS — VKa3aHHLIMH
IPeJCTABHTSISIMA UX (DVHKIIHH.

7.4. llepenaua TepCOHANBHBIX JIAHHBIX OT JepiKaTeldsl HIH ero TpeJICTaBHTeNIeH BHEIIHEMY
MOTPeOHTEIO MOKET JOMYCKATHCS B MHHAMAJILHEIX 00heMaxX W TOJBKO B IeJIAX BHITIOJHSHUS 3a/1a9,
COOTBETCTBYIOIHX 00LeKTHBHOM NpuuHHe cOopa dTHX JaHHBIX.

7.5. Bee Mepnl koH(HICHIMAILHOCTH IpH cbope, o0paboTke M XpaHeHHH MepCOHANLHBIX JAHHBIX
COTPY/IHHKA pacTpOCTPAHSIOTCA Kak Ha OyMasKHbIe, TaK M Ha AJIEKTPOHHBIC (aBTOMATH3MPOBAHHbIE)
HOCHTEH HH(pOPMALIHH.

7.6. He nomyckaetcst 0TBe4aTh Ha BONPOCH, CBA3aHHBIC ¢ Mepeiaveil mepcoHaIbHOM HHpopMaIHu 1o
tenedoHy WK dakcy.

7.7. C paGoTHHKaMH, OTBETCTBEHHBIMH 32 XpaHSHHE MEPCOHAILHBIX JIAHHBIX, a TakkKe ¢ palOTHUKAMH,
BJIQJICIONIAMHA TIePCOHATTBHBIME JTAHHBIMHA B CHJTY CBOWX JIOJDKHOCTHBIX OOSI3aHHOCTEH, 3aKITFOUar0TCs
Cornamenusi 0 HepasTJalleHHH IePCOHAIBHLIX JAaHHLIX pPaOOTHHKOB. DK3eMIUIIP COTJIAMISHUS
XpaHHUTCS B OTAC/IC KaJpoB.

7.8. ABToMaTu3HpoBaHHas 0OpaboTKa U XpaHeHHe [IePCOHANLHBIX JAHHLIX PAOOTHHKOB JOIYCKASTCS
TOJIBKO TIOCIIE BBITIOJTHEHHSI BCEX OCHOBHBIX MEPOTIPHATHI 10 3aiiuTe HHPOpMAIIHH.

7.9. TlomemeHusi, B KOTOPBIX XpaHATCS TepCOHATILHBIE JIaHHBIe PpabOTHHKOB, JOJDKHBI OBITh
oGopy/IOBaHET HAJISKHBIMH 3aMKaMH W CUTHATH3AIIAeH Ha BCKPLITHE TIOMETEHHH.

7.10. Tlomemenusi B paGodee BpeMsi IPH OTCYTCTBHH B HUX paGOTHUKOB OT/IeNIa Ka/IPOB JIOJEKHbI ObIThH
3AKPBITEL.

7.11. llpopesenue yOOpKH MOMEMSHHS JODKHO MPOM3BOAUTLCS B NPHUCYTCTBUH pabOTHUKOB OTACHA
Ka/poOB.

8. JlocTyIl K NepcoHAIbHBIM JJAHHBIM PadoTHHKA
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8.1. IIparo JlocTyna K MepcoHAJIbHBIM JIAaHHBIM pabOTHHKA HMEHOT!
o ['euepanpuniii gupekTop OO0 «MHUHUMOD»;
®  DYKOBOJMTENM CTPYKTYPHBIX MOJpas/elIeHHH 10 HAlpaBICHHIO JIeATEILHOCTH (JOCTYIl K
JIMYHBIM JIAHHBIM TOJIBKO palOTHHKOB CBOErO 10/1pas/Ie/icHHA);
® DPYKOBOJMTENL HOBOTO IHOJpa3jieicHUs IPH Ieperojie paboTHHKA M3 OJIHOTO CTPYKTYPHOTO
1oJipas/IeJIeHHs] B JIpyroe;
e caM paGOTHHK, HOCHTEIb JIAHHBIX;
® JIpYIHE COTPY/JHHKH OpraHM3allii, KOTOpble HMEHT JOCTYI K IEPCOHAJIBHBIM JIAHHBIM
paGoTHHKA TOJIBKO ¢ ITMCBMEHHOTO COIJIACHA caMOoro pabOTHHUKA, HOCHTEIS JIAHHBIX.
8.2. Buemuwnii qocTym.
8.2.1. HagzopHo-KOHTpOILHLIS Oprabl, ayauTop OOmecTRa HMEIOT JOCTYI K HH(OPMALHH TOJIBKO B
chepe cBOeH KOMIISTEHITHH.
8.2.2. OpraHuzailiy, B KOTOpbIE COTPY/HHK MOMKET OCYIIECTRISATh EPEUHCIICHHS JICHEXKHBIX CPeJICTB
(cTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHLIC IIGHCHOHHBIE (POIILI, GIAroTBOPHUTEILHBIC OpraHu3alliy,
KpEeJMTHBIE YUPEXK/ISHUs), MOTYT MOJYUHTh JOCTYIl K IepCOHAJILHBIM JIAaHHBIM paGoTHHKA TOJIBKO B
¢JIydae ero MUCBMEHHOTO pa3pelIcHHSI.
8.2.3. Cpemenust o paboTaroleM COTPYIHHKS HIH YK€ YBOJCHHOM MOIYT OBITh IPeJIOCTARJISHLI
JIPYTOH OpraHM3alMi TOJIBKO ¢ IHCBMEHHOTO 3arpoca Ha OlaHKe OpraHH3alliH, ¢ HPHIIOKESHHEM
KOIIHH HOTapHAJILHO 3aBEPEHHOTO 3asiBJIeHHs pabOTHHKA.
8.2.4. TlepcoHalbHBIE JJaHHBIE COTPY/IHHKA MOTYT ObITh [IPE/10CTABIICHbBI POJICTBEHHHKAM HIIM WICHaM
€r0 CEMBH TOJIBKO C IIHCBMEHHOTO paspelleHHs caMoro COTPY/IHHKA.
8.2.5. B cayuae pazpojga ObiBmas cynpyra (Cynpyr) HMeET IpaBo oOpaTHTHCS B OPraHH3alldio0 ©
ITHCBMEHHBIM 3allPpOcoM O paszMepe 3apaboTHOH IIAThl COTPYIHHKA OS2 ero COTNIacHsL

9. 3amuTa NepCOHANILHBIX JAHHBIX

9.1. Tlox yrpo30# WIH ONMACHOCTHIO YTPaThl NMEPCOHAIBHBIX JAHHBIX MOHHMASTCS €JIMHHIHOE WITH
KOMIUTEKCHO€, peajbHOe HJHM NOTeHIHalbHOe, aKTHBHOe WJIH TIACCHBHOE  TPOSBICHHE
AMOYMBINIICHHLIX BO3MOJKHOCTeH BHENIHMX MM BHYTPSHHHX HCTOUHHKOB YIpo3bl CO3aBATh
HeOMaronpusITHbIe  COOBITHS, OKA3BIBATh JECTAOMIU3HpYIOMee BORACHCTBME Ha 3allHIacMYIO
uHpOPMAITHIO.
Puck yrpospl moObIM HHGOPMAITHOHHBIM pecypcaM co3AaloT CTUXHHHLIe OeACTBHS, HKCTpeMasbHbIe
CHUTYAIlMH, TeppPOpPHCTHUCCKHE ISHCTBMS, aBapHM TeXHHYECKHX CpPEACTB M JIMHHH CBSIZH, ApYyrHe
oObeKTHBHBIE OOCTOATENhCTBA, a TaKKe 3aWHTePECOBAHHBIE M HE3aMHTePECOBAaHHBIE B
BO3HHKHOBEHHH YTPO3LI JIHIA.
3amuTa NepcOHATBHBIX JAHHLIX MPeACTaB/IsIeT coD0H JKeCTKO PeriaMeHTHPOBAHHLIH U THHAMHUUYCCKH
pPa3sBHBAIOMIMKICA TEXHOJNOTHUSCKHN Tpolecc, TPeVIPEKAAONANA  HApYNIeHHe JIOCTYITHOCTH,
IEJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(PHASHITHATBHOCTH MePCOHAITLHBIX JJAHHBIX W, B KOHETHOM cHUeTe,
0GeCcTIeTHBAIONTNH JOCTATOYHO HAISKHYI 0e30MacHOCTh HH(POPMAITHH B TIPOIecce YIIpaBIeHIeCKOH
H TIPOHM3BO/ICTREHHOM JIeATETLHOCTH KOMITAHHH.
9.1.1. PermaMenTanusa AocTyIa MepcoHata K KOHQUACHIHANLHLIM CBSACHHSIM, TOKYMeHTaM H OazaMm
JAHHLIX BXOJUT B UHCJIO OCHOBHBIX HANpaBiIeHHH OpraHM3aliMoHHOH 3amUTLl HH(OPMAIHH H
npe/HazHaYeHA [T pasTpaHuyIeHHAS TIOJTHOMO YHH PYKOBOTHTEIISIMHA H CTISTHAITMCTAMHA KOMITAHHH.
9.1.2. JI71s1 3anIUTHI IEPCOHATBHBIX JTAHHBIX pa0OTHUKOB HeOOX0 MO coOITIONATh PA/l Mep:

e oOrpaHMuYcHHE M perjJaMeHTaIlMsi cocTaBa pabOTHUKOB, (YHKIHOHAIBHBIC OOS3aHHOCTH

KOTOPLIX TpeOyIoT KOH(pHICHIHAILHBIX 3HAHHH;

cTporoe u3dHMpaTelabHOe H 00OCHOBAHHOS pacIpee/eHHe JOKYMSHTOB U HH(DOPMALMH MEKIY
pabo THHKAMH,

¢ palHoHAJBHOE pazMelleHHe pabouUX MecT pabOTHHMKOB, NPH KOTOPBIX HCKIIOYATOCH ObI

GecKOHTPOJIBHOE HCTIOJIB30BaHHe 3alHIIaeMOH HHpOpMaITHH,
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e 3HaHWe pPabOTHHUKOM TpeOOBaHUH HOPMATHBHO-METOAHYECKHX JIOKYMEHTOB 110 3allHTe
HH(OPMAIIMH U COXPAHEHHUH TalHBL;
® HwIMYHe HeoOXOJUMBIX YCJIOBHH B [OMEIeHHH JUid paboThl ¢ KOH(HICHIHAILHBIMH
JOKYMEHTAMH H Oa3aMH JIaHHBIX;
® OIpe/elieHHe W perjlaMeHTalus coctapa pabOTHHKOB, MMEIONIMX IpaBo jocTyna (Bxoja) B
MIOMEIIEHHE, B KOTOPOM HAaXO/IHTCs BRIYHCIIUTE/ILHASA TEXHHKA,
® OpraHM3alMs HOPA/IKa YHHUTOXKESHHA HHPOpMAIIHH;
® CBOCBPEMEHHOE BBISIBJICHHE HapyIIeHWH TpeOoBaHUH paspelllMTe]IbHOH CHCTEMBl JIOCTYIIA
paboTHUKAMH [10/1pas3/Ie/IeHUs;
® BOCHHMTaTelbHAs M pazbsiCHUTENbHas paboTa ¢ COTPY/JHHKAMHM HOJpasfielieHus 10
HPeIYNPERJICHHIO  YyTpaThl [EHHBIX CBeJleHMH 1npu  padoTe ¢  KOH(HICHIIHAILHBIMH
JIOKYMEHTAMH;
e H¢ JIOTycKaeTces BhIJaua JIMUHBIX JIeNl COTPYAHUKOB Ha pabodre MecTa pyKoBOTHTEICH.
9.1.3. JInuHeIe Jiela MOTYT BbljlaBaThesd Ha paboune MecTa TONbKO ['e¢HepalbHOMY JUPEKTOpPY H B
HCKJIFOUUTSJIBHBIX  CIIyYasi, [0 IIMCBMCHHOMY paspelllcHHI0 ['eHepalbHOTO JHpEKTOpa -
PYKOBOIUTENIO CTPYKTYPHOTO 110/1paz/IeIeHUA.
9.2, Jlns  samuTel  KOHQWIeHIHaNbHOH  HMHQOpMalMM  CO3MAOTCH  1eJICHAIIPABJICHHBIE
HeOJIATONIPUATHBIE  YCIIOBHS W TPY/HONPEOAOIMMBIE TPEIATCTBHS  JUIsl  JIMIA, IIBITAKIIErocs
COBEPIIUThL HECAHKIIMOHUPOBAHHBIA J0CTYIl M oBlajeHHe HHpopmanuei. Ilenbro W pesyiabraToM
HECAHKIMOHHPOBAHHOTO JOCTYIA K HH(POPMALIHOHHLIM pecypcaM MoxKeT ObITh He TOJLKO OBJIAJCHHE
LCHHBIMH CBSJCHHSMH M HX HCIIOJB30BAaHHE, HO H HMX BHIOHM3MCHCHHE, VHHUTOMKCHHE, BHECCHHE
BHpYca, HoJMeHa, GalbcHPUKALNS COACpKAHUA PEKBU3HTOR JJOKYMEHTA U JIp.
9.3. Tlojt NMOCTOPOHHHMM JIMIIOM HOHHMaeTcs JIHOOe JIMIO, He HMEINee HeloCpe/ICTBEHHOTO
OTHOMICHUS K JIeATe]bHOCTH KOMIIAHHH, MOCEeTHTEeIH, PpabOTHHKH JIPYIHX OpraHH3allHOHHBIX
cTpykryp. IlocTtopoHHHMe nMIla He JIOJKHBI 3HATH pacupesesieHne QyHKIUH, paGoude NpolEecChl,
TeXHOJIOTHIO COCTaBJICHHS, o(OpMICHHs, BeIeHHS M XpaHeHMs JOKYMEHTOB, Jel U padouux
MaTepHaJIOB B OTHeJIe KaJpOoB.
9.4. JInst 3aUThl NepCOHAILHBIX JIAHHBIX COTPY/HHKOB He0OX0/IMMO coOIIIO/IATh psiJi Mep:
MOPAJI0K IPHEMA, Y4eTa H KOHTPOJIS JIeATEIIbHOCTH [TOCETHTEIEH,
TeXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIM3AIHH;
HOPSAOK OXpaHbl TEPPUTOPHH, 34AHUMH, IIOMEIeHHH;
TpeboBaHUA K 3aluTe HHPOPMAIHH IIPH HHTEPBLIOHPOBAHHH H co0eCe/I0BaHMSIX.

10. OTBercrBeHHOCTH 33 HapylleHHe HOPM, PeryJHMpYIOIIMX o0paGdoTKy M 3allMTy
MePCOHAIBHBIX JJAHHBIX pAadOTHHKA

[lepconanbHast OTBETCTBEHHOCTD - OJIHO W3 TJIABHBIX TpeOOBAHMIH K OpraHuzaiiii G YHKITMOHHPOBAHUS
CHCTEMBI  3alIHTHI TMEpPCOHATLHOM HHPOpPMAITHH H  0o0M3aTSNBHOS  VCIOBHE  00CCIICUCHHS
5 PEeKTHRHOCTH DTOH CHCTEMBL

10.1. PykoBoauTeb, pazpemaroiiid JOCTYI COTPY/IHHKA K KOH(UISHIIMATLHOMY JIOKYMEHTY, HECEeT
MEPCOHATBHYK OTBETCTBEHHOCTD 34 JJAHHOE paspelleHHe.

10.2. Kaxapl COTPYJAHHK, TOJYYaromud it paboTel KOHUISHIIHATBHBIA JOKYMEHT, HeceT
STHHOJTHIHYIO OTBETCTBEHHOCTH 34 COXPAHHOCTh HOCHTEII H KOH(DHJICHIIHAJILHOCTh HH(OPMAIUH.
10.3. Jluma, BUHOBHBIC B HAPVIICHHH HOPM, PETYIHPVIOMHUX IMOAYUeHHE, 0OpabOTKY H 3alluTy
MePCOHANBHBIX  JAHHBIX paOOTHHKA, HECYT B COOTBETCTBHH ¢ (eAcpalbHBIMH  3aKOHAMH
OTBETCTBEHHOCTD:

JUCIHILUIMHAPHYIO (3aMeUuaHue, BHITOBOP, YBOJILHEHHE ),

AJIMUHHACTPATHBHYIO (TIpeIyNpesk/IeHHe WK a/IMMHHCTPATABHBIN miTpad);

IpaXkKJaHCKO-TIPABOBYIO (BOMENSHHS IPUUNHSHHOTO YOBITKA).

10.4. PaGoTHHK, npelocTaBUBIINN paloToaTel0 MO/ UIOKHBIE JIOKYMEHTHI HIIH 3aBeJIOMO JIOMKHbBIS
cBeJieHHs 0 cele, HeceT JUCIMIUIMHAPHYIO OTBETCTBEHHOCTD, BILIOTH /10 YBOJILHEHUSL
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11. 3axmoudTeILHEIEe TTOJIOKEHHA

11.1. Hactosmmee 1lonoxkenue BCTyIaeT B CHIIY € MOMEHTA €TI0 VIBSPIKIASHHS JUPSKTOPOM H BBOIHUTCS
B AcHicTBHe nipukazoM I'eHepansubiM gupektopoM OO0 « MUHM O».

11.2. Tlososkenue obsazarenbHo 11 Beex paboTHrKoB OO0 « MM O,

11.3. T'enepanbubiii jupexktop OO0 «MHUHMO» ernpake BHOCHTH H3MEHEHHS H JIOTIOJHEHHSA B
TMonoxenue.

11.4. Patorauxkm OO0 «MHHUM®» ngomxkebl OBITE TIOCTABJIEHBI B HIBECTHOCThR O BHOCHMBIX
M3MCHEHHSIX H [JOTOJHEHMSIX 3a 5 OHeH J0 BCTYIUICHHSI HMX B CHIY [IOCPESACTBOM H3TaHHsI
['eHepanbHBEIM JUPSKTOPOM TIPHKA3a H O3HAKOMIICHHS ¢ HUM Beex paboTHHKOR OO0 « MUHMD».

PazpaboTai (a):
HauannbHuK oTACTa KaapOoB ¢ ., - = Uepneepa C.B.

~
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